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Dated Aizau,l. the
.t

14-
Z* July, 2020

NOTICE INVITING W TANT
UNDER SEIAA/SEAC

Candidates are invited for appearing in Walk- in- interview from indigenous

Mizo Citizens residing in Mizoram to work as Office Assistant for SEIAA and SEAC

under the Department of Environment, Forests & Climate Change Department,Mizotam,
Aizawl. The desirous candidates having requisite qualifications and fulfilling other

eligibility conditions specified below may come for appearing in walk-in-interview along

with filled application in prescribed format and all the certificates in original in support of
their qualification, experience as well as no objection certificate from the present

empLol,er, if any in the office Chamber of Principal Chief Conseryatcr of Fcrests,

Tuikhuahtlang, Aizawl at 11:00 A.M. on 13.7.2020 (Mqndav)

Terms of engagement of Office Assistant:

1. Nature of work and No. of Post:
a) Office Assistant will assist Chairman/Ivlember Secretary

of SEIAA/SEACC in all office matters,

Desk revierv of literatures pertaining to SEIAA/SEACC

Typing & compilation of reports and documents,

preparation of presentation and

Any rvork assigned by PCCF or Senor Forest Officers of
EF&CC Deparlment.

No. of post available is 2 (i.e.1 (one) for SEIAA attd 1(one)

for SEAQ.
) Period of Engagement:

b)

c)

d)

e)

a)

b)

c)

Initiaiil, 1 year which can be extended depending on the

work requirement and performance.

PCCF reser\/es the right to terminate services of Office

Assistant at any time rvithout notice and assigning any

reason thereof.

The engagement is purely temporary and shall not confer

any to claim for reguiar engagemeirt or absorption in the

deparlment of EF&CC on the basis of this engagement.
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Financial Emoluments:

Age

Jurisdiction of assignrnent

7. Working Hours & Leave

Montirl1, remuneration is fixed,t as Skilled_I as per
Mizorarn tr4inimum Wages Rates (l{otification Dated
18'r' Fetr 2019) i.e. Rs. lg20a/_ @ Rs.640 /_ per day. No
increinent is admissible in any case.

c) Having u,orking know,ledge of MS word, excel.
Porver?oint and Access in computer application.

Applicant should not be more than 33 ),ears and not
less than 2l years as on date of issue of this notice.

3.

4. Educational eualifi cation

a) N{aster degree in En,ironrnental sciences or Forestry
b) 1 r'ear minimum rvorking experience in the fierd ofnatural resource conservation. climate change

rnitigation and adaptation under national
environmental advisory group/consultancy
organizations. Application shall be supported by
experience certifi cate.

6.

a)

b)

a) PCCF Office, Tuikhuahtlang, Aizawl. Office
Assistant is liable to attend duties at arry places
within Mizoramas and when necessary.

b) TA/DA at par with group 'c' will be admissibre for
duty performed outside Aizawl City.

Working hours shall be same as Govt. of Mizoram
office rvorking hours.
4 da1,s casual leave half yearly; no other leave shali
be admissible.
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8. F*rmaf cf *pplicat!*r:
! ^ #*r** *i trti* *ppii:€nr ii* ELOCH LETT€ES};
2" { Educ4tonal Cuelilircucn"lt
3 ' Fetldr's i:arrre.
4. Fe*aanexle#d;r*ss;
5. &ddr*ss I*; *.:,*r*spt;zd*nc*::

{**ntreet, il ar:yi

_ *. *Eic g*,irth:
7 . Educelirlai qi:.sir{i*etr*ns;

I'iL{fiE*?
Ilj{{.:'lT}#R,qi}i.{

'lG. i{*r:ire ci t}i* i;:St *mpl*yr,r. ii ani.-
r r A='i (:::,f:- i-*tC,,;fi: ir-.iC:rt;liC,n

5: :.lr:l;;-f :: i.:;1::._-ri

9' Certificate af *'rdertaiiicg: certiiicate cf ui:ieriaking ii: a prescribed format belorv
shali be submitted along g'ith application fomiai at tlie tirne if ivalk-i' -inie.ierv.

egf,trcat. of unaertafing

I. Siri,/Sraii
Do/So

of Veng do herebi,
d:ijare that I shali be abide b,r,

El','ilonmeni, Faresrs & Clirnate
Picject Assjstant.

ail the terms of engagement

Clrans-e Depailmen t. hlizoram
being aci';eitised b1.

for engagement cf

Sigaarure-u,ith rjatg:

Naiite of applicant:

Sdi- Ilr. Ch. ll{uralidhar Rao
Principal Chief Conservator of Forests

Enr,fuonment, Forests & Climate Chanse

*P. fi *:**mi: *lpe ;:iet*t:
,. trsJbii;fftitng il *n:,
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Forests & Climate Change ilepartment f,or

-) Dii:ector, i&PR Deltarimei.:t ri,ith a reouesi fbi' pubiication of ihisI

arir.eitisement jn ajiir one of the leaiiing hTer,,'spaper for 2(tivo) Ca;t's. Sample

adverti.seinelt (in hard & so{i copi') is enciosed
.:...--''...-.....j-}....}irlr;ice.}]oc.d..
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f Depug'Conset*n'ator of Forest (Hqrs)

Enlilcruleui, Forests & Climate Change
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No.A. 1 20 16 I 321 2*2* -P CCF I 1. i
C*p"v ip: I

. ( --r
f ) \\ieb Manager. Environment.

uploading ia the rvebsite.

ldarr'axt.:r,-i oi Ssfil inJs Clmate Ch5:.

lssuE* r\,{)
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